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MMoaoxene 0 3a1NTE NEPCOHANLHBIX AAHHBIX PA0OTHHKOB
1. Odmue nonoxenusn

1.1, Ueaeto aannoro ITonomenns ABAACTCH 3alATa NEPCOHANBHBLIX JAHHBIX PabOTHHKOB
MYHHIMNAIBHOrO Ka3se¢HHOrO JOWIKOABHOrO o0pazoBareapHoro yupewaeuns «lloxkposckuit
aerckuit cany (nanee JIOY) oOr HECAHKUHOHMPOBAHHOIO OCTYNA, HEMNPABOMEPHOrO HX
HCNONL3OBAHMUA HIH YTPATEL

1.2. Hacrosmee Ilonoxenne paspadotano Ha ocuopanuu crareit Koncruryuun P®,
Tpyaosoro xouxexca P®, Koxexca P® 00 ajIMMHHCTPATHBHLIX NPABOHAPYILEHHAX,
I'paxaancxoro xoxexca P®, Yronosworo kozexca P, a taxke Pemepansioro sakona "O0
uHpopmaun, nHbopMarnaumy 1 3aummre uudopmaunu”,

1.3. Tlepconansubie AaHHbLIE OTHOCATCA K KaTeropuu KoHpuIeHuxansnoi uudopmaitmn.
PexuM KOHOHACHUHANBHOCTH NMEPCOHATHHLIX JAHHLIX CHHMACTCR B CAyHasx ofeanmunpanus
HIIH 1O HCTeHeHMi 75 IeT CPpoKa XPaHEHHR, €ClH HHOE HE ONPEJIe/IeHO 3JAKOHOM.

1.4. Hacrosmee [lonoxenne yYTBCPKAACTCA ¥ BBOAMTCA B JCHCTBHC NPHKA3ZOM
IABCAYIOWIETO # KBARCTCA O0AIATEALHLIM AN HCMNOMHEHHA BCEMH pabOTHHKAMH, HMEIOIHMH
JOCTYI K MEPCOHANBHBIM JAHHBIM COTPYAHHKOB.

2. [Mousrite i cocran HEPCONANILHBIX JAHHBLIX

2.1. Mepconansunie aanneie paboruuxa - vudopmauna, Heodxoanmas paboronareno B
CBA3H C TPYAOBLIMH OTHOIICHHAMM M KAacAIOUHECH KOHKpeTHOro pabotruka. [Toa undopmauneit
0 paloTHMKAX TOHMMAIOTCH cBEAeHMA O Qaxrax, coOBLITHAX H OOCTOATENLCTBAX IKMIHM
paboTuiKa, 03BOJAIONIE HACHTHOHIIHPOBATE €ro AHYHOCTL.

2.2. B cOCTaB NEpPCOHATbHBIX AAHHBIX PalOTHHKA BXOAAT:

- aHKeTHEe ¥ Ouorpaduyeckue JaHnbe;

- oDpaszoBanue;

- CBEJICHHA O TPYJ0BOM M ODLUEM CTAXKE;

- CBEJICHHA O COCTABE CeMBH;

- NACTIOPTHBIC JIAHHBIC;

- CBEJICHMS O BOMHCKOM yyere;

- cBeiens O 3apaboTHOI NaTe COTPYAHHKS;

- CBEJICHUA O COMMATbHBIX ILIOTAX;

- CHEMHANBHOCTS,

- 3AHHMACMan J1O/KHOCT;

- HAUIHYHE CYAHMOCTEI,

- aapec MecTa KHTCIbCTBA;

- poMawsnit reaedou;

- MeCTO paboTh! MK YHEOR! “ICHOB CeMBbH H POJACTBEHHHKOB,

- XapakTep B3aHMOOTHOLICHHIT B CeMbe;

- COACPAAHNE TPYAOBOIO 0r0BOPA,;

- COCTAB JCKIAPHPYEMBIX CBE/ICHHIT 0 HANHYHH MAaTePHANLHLIX UEHHOCTEIH;
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- cofiepKaHMe JeKIapalliy, MoAaBaeMoi B HAIOTOBYIO HHCIIEKITHIO;

- TIOJIJTMHHUKY ¥ KOITHH TTPUKA30B TI0 JJHMYHOMY COCTaBY;

- IMYHBIC JIeJla ¥ TPYAOBbIC KHUKKU COTPYIHUKOB;

- OCHOBAHUS K IPUKA3aM I10 JINYHOMY COCTABY;

- Jena, coaepiallhe MaTepuaibl MO MOBBINICHUIO KBaTU(PUKAIUU W MEPETmoATrOTOBKE
COTPYJTHUKOB, HX aTTECTAIlNH, CITy)KEOHBIM PacCIeIOBaHHSIM;

- KOITUU OTYETOB, HATIPABIISIEMbIE B OPTaHbl CTATUCTUKH.

2.3. JlokyMeHTbl, YyKa3aHHble B 1. 2.2. Hacrosmero Ilonoxenusi, SBIAIOTCS
KOH(UIEHITMAIBHBIMHE, XOTS, YIUTHIBAsI UX MACCOBOCTh U €IUHOE MECTO OOPaOOTKH M XpaHEHUS
- COOTBETCTBYIOIIHIA I'pr( OrpaHUYCHUS HA HUX HE CTABUTCS.

3. O0padoTKa NepCOHAIbHBIX JAHHBIX

3.1. Tlog 00pabGoTKON TmMEepCOHANBHBIX JAaHHBIX pPaOOTHUKA TTOHUMAETCS TOJydeHHUe,
XpaHeHHe, KOMOMHUpPOBaHHE, Iepejada WM JII000e JPyroe HCIOJIb30BaHUE MEePCOHAIBHBIX
JTAHHBIX PaOOTHHKA.

3.2. B memsax oOecrnieueHus MpaB M CBOOOJ YEIOBEKA M TpakJaHWHA pabOTOdATENh M €ro
MpeCTaBUTENN TpU 0O0pabOTKE TMEepCOHANBHBIX JAaHHBIX pabOTHUKA 00s3aHBl COONIONATH
cieayrolme ooire TpeOoBaHUS:

3.2.1. OOpaboTka NEepCOHANBHBIX JAaHHBIX pa0OTHHKA MOXET OCYIIECTBIATHCS
WCKJTIOUUTENIFHO B IEJISX 00ECTIeYeHHs COOIIOICHHS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, COACHCTBUS pabOTHUKAM B TPYAOYCTpPOICTBEe, 0OYYEHHH W MPOJBHKEHHH IO CIyX0e,
oOecrieueHHs JIMYHOM 0€30MacHOCTH PAaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadyecTBa
BBITOTHSIEMON PabOTHI M 0OECTIeUeHUsI COXPaHHOCTH UMYILECTBA.

3.2.2. Ilpu onpeneneann 00beMa U CoepKaHus 00padaThIBAEMBIX TIEPCOHAIBHBIX JTAHHBIX
paboTHHKa paboToaaTens JOHKEeH pykoBoAcTBoBaThes Konctutynueit Poccuiickoit denepanuu,
TpymoBEIM KOJIEKCOM ¥ HHBIMH (peIepabHBIMK 3aKOHAMH.

3.2.3. TlomyueHue TmEpPCOHATBHBIX MJAHHBIX MOXET OCYIIECTBIATHCA Kak IyTeM
MPEJICTABIICHUS] KX CAMUM PaOOTHUKOM, TaK U ITyTEM TOJyUEHUS UX U3 UHBIX UCTOYHUKOB.

3.2.4. TlepcoHanbHble JaHHBIE CIEAYEeT MOJydyaTh Yy Hero camoro. Eciam mepcoHaibHbIE
JTaHHbIE PA0OTHUKA BO3MOXKHO MOJYYUTh TOJIBKO y TPETHEH CTOPOHBI, TO pAOOTHHK TOJHKEH OBITH
yBEIOMJICH OO0 STOM 3apaHee, M OT HEro JOJKHO OBITh IOJIY4eHO MUCHMEHHOE COTJacue.
PabGoTonarens nomkeH COOOIIUTE pAOOTHUKY O TENSIX, TIPEIITOIaraéMblX HCTOYHHKAX U CTIOC00ax
MOJIyUYEHHUsI TIEPCOHANBHBIX JaHHBIX, a TakKe O XapakTepe TMOJUICKAINNX TMOTYYCHHIO
MIEPCOHATBHBIX JAHHBIX W MOCJEICTBHUIX OTKa3a paOOTHHKA JaTh MACHBMEHHOE COTjache Ha MX
MOJTy4YEHHUE.

3.2.5. PabGoronarens He MMEET IpaBa IMOJydaTh U 00paldaThIBaTh MEPCOHAIBHBIE JaHHbBIE
paboOTHUKA O €ro MOJUTUYECKUX, PEMTMO3HBIX M WHBIX YOEXKIEHUSX M YacTHOM XKu3HU. B
CIIydasix, HETIOCPEICTBEHHO CBSI3aHHBIX C BOTIPOCAMU TPYIOBHIX OTHOIIICHHUH, JaHHBIE O YaCTHOM
KU3HU paOoTHHKA (MHPOpPMAIUS O KHUIHEACSITENLHOCTU B chepe CeMEHHBIX OBITOBBIX, JIMYHBIX
OTHOIIEHUH) MOT'YT OBITh MOJYyYEHBI 1 00paboTaHbl paboOTOATEIEM TOIBKO C €T0 MMCHhbMEHHOTO
corJacusl.

3.2.6. PaGoTonaTens HE MMEET IPaBO IMOJydaTh M 00padaThIBaTh MEPCOHAIBHBIC JTaHHBIC
paboOTHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBECIMHEHUSX WM €ro MpoQCor3HOM
NEeSITENbHOCTH, 32 UCKIIIOUEHUEM CITydaeB, PEAyCMOTPEHHBIX (eiepaibHbIMU 3aKOHAMHU.

3.3. K o6paboTke, nepenaue u XpaHEHUIO NEPCOHABHBIX TaHHBIX paOOTHUKA MOTYT UMETh
JOCTYII COTPYAHUKH:

- Oyxranarepuu;

- COTPYJIHUKH CITY>KOBI yIIpaBIeHHsI IEPCOHATIOM;

- COTPYTHUKH KOMITBIOTEPHBIX OT/ENIOB.

3.4. Vicionb30BaHKE NMEPCOHATBHBIX JAHHBIX BO3MOKHO TOJILKO B COOTBETCTBUU C LIETISIMH,
OTIPECIIUBITUMH UX TIOTyICHHE.



3.4.1. llepcoHanbHble OaHHBIE HE MOTYT OBbITh HCIIOJIB30BAaHbl B IENSAX NPUYUHEHUS
MMYILECTBEHHOTO M MOPAJIbHOIO Bpela rpakaaHam, 3aTpyJAHEHUs peaju3aluu MpaB U CBOOOJ
rpaxknan Poccuiickoit ®@enepanun. Orpannuenue npas rpaxiaH Poccuiickoit ®enepanuu Ha
OCHOBE HCIOJb30BaHUs HMHPOpMALMU 00 HX COLHUAIBLHOM IPOUCXOXACHUHU, O PACOBOH,
HAallMOHAJIbHOM, A3bIKOBOM, PEJIUTMO3HOW U MAPTUHHOMN NPUHAJIEKHOCTH 3aIIPEILEHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

3.5. Ilepenava mepcoHaNbHBIX JaHHBIX pa0OTHHKA BO3MOXKHA TOJIBKO C corjacus paboTHHUKA
WIH B CIy4asiX, IpsIMO MPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

3.5.1. IIpu nepenaue mepcOHATBHBIX JAHHBIX pAOOTHUKA PAaOOTOAATENH TOKEH COOII0IaTh
cieayromye TpeOoBaHMS:

- He cOoOOIIaTh MEPCOHAJBbHBIC JaHHBIE PabOTHHKA TpPEeTbel CTOpoHE 0e3 MUCHMEHHOIO
corimacus pabOTHHMKA, 3a WCKIIOUEHHWEM CIy4aeB, KOIrJla JTO HEOOXOJUMO B  ILENAX
MPEIYIPEXKICHUS YTPO3bI JKU3HU H 3/I0pPOBbIO paOOTHHKA, a TAKXKe B CIydasiX, YCTAHOBJICHHBIX
(henepanbHBIM 3aKOHOM;

- He coo0IaTh MepCOHANbHBbIE JaHHbIE PAaOOTHMKA B KOMMEPUECKUX LeNsixX 0e3 ero
MMCBMEHHOTO COTJIacHs;

- TIPeAYNpPEaUTh JIML, MOJyYaloMUX MEpPCOHATbHBIC JaHHBbIE PaObOTHHKA, O TOM, YTO ATH
JTaHHBIE MOTYT OBITh MCIIOJIF30BAHBI JIUIIb B IEJSAX, 1)1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT
9TUX JIMI TOATBEPXKAEHHUS TOro, 4YTO OSTO NpaBWiIo coOmojeHo. Jluma, mnomyyaronme
NepCcoHalbHbIE  JaHHble  pabOTHUKA, 00s3aHBl  COOMIOAATH  PEXHUM  CEKPETHOCTHU
(xoH(uaeHIMaNBbHOCTH). JlaHHOE TIOI0KEHUE HE PacIpOCTPAHSAETCS HA OOMEH MepCOHATLHBIMU
JTAHHBIMU PaOOTHHUKOB B MOPAJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMU;

- paspematb JOCTYIl K II€PCOHAJIbHBIM JaHHBIM pPAaOOTHHUKOB TOJBKO CIHEIMAIBLHO
YIIOJTHOMOYEHHBIM JIMIIAM, ONpPEAENIEHHBIM MPHKA30M MO OpPraHu3allud, MPHU 3TOM YKa3aHHbBIE
JMIA JTOJDKHBI UMETh MPaBO MOJIY4aTh TOJIBKO T€ MEPCOHAJBHBIE JaHHBIE paOOTHUKA, KOTOPbIE
HE0OXOIUMBI JJIs BHITTOTHEHUS! KOHKPETHBIX (QYHKITUH;

- He 3arpainBaTh UHPOPMAIMIO O COCTOSIHUU 3710POBbsl paOOTHHUKA, 3a UCKIIOYEHUEM TEX
CBEJICHH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBINOJHEHUS paOOTHUKOM TPYIOBOM
GbyHKINY;

- mepefaBaTh NEPCOHANBHBIEC JaHHbIE PA0OTHHKA MPECTaBUTENSIM pAaOOTHUKOB B MOPSIKE,
YCTAHOBJICHHOM TpPYHOBBIM KOJEKCOM, W OTrpaHHYUBATh ATy HWH(POPMALHIO TOJIBKO TEMH
MEePCOHATBHBIMU JaHHBIMU PA0OTHUKA, KOTOPbIE HEOOXOIUMBI Jis BBHIMOTHEHHS YKa3aHHBIMU
MPEICTaBUTEISIMU UX QYHKIIHH.

3.5.2. Ilepenaua nepcoHaNbHBIX JAHHBIX OT JEPKaTENsl MM €T0 MIPEACTaBUTENEH BHEILIHEMY
MOTPEOUTENI0 MOXKET JOMYCKaThCsl B MUHUMAJIBHBIX 00BbEMaxX U TOJIBKO B LEJSX BBITOJIHEHUS
3aJa4, COOTBETCTBYIOIINX OOBEKTUBHON MpUUYMHE cOOpa 3TUX JaHHBIX.

3.5.3. IIpu nepenaue nepcoHaIbHBIX JaHHBIX PAOOTHHKA MOTPEOUTENSAM (B TOM YHUCIIE U B
KOMMEpYECKHX IIeNfX) 3a Ipelenbl OopraHu3aluud padoTojaTellb HE JOJDKEH cOoOoO0IaTh 3TH
JaHHBIE TPEThEH CTOpoHE 0€3 MUCBMEHHOro corjacus paboTHHKA, 3a MCKIIIOUEHUEM CIy4aes,
KOT'JIa 3TO HEOOXOUMO B LIENAX NPeAYNPEKICHUS YIPO3bl KU3HU U 310pPOBbIO paOOTHHKA MU B
CIIy4asiX, yCTAaHOBJICHHBIX (eiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHPHUIECHIIMATBHOCTH MpH cOope, 00paboTKe W XPaHEHUHU MEPCOHAIBHBIX
JAaHHBIX COTPYJHUKA PpACIPOCTPAHSIOTCS Kak Ha OyMa)KHble, TaK U Ha DJIEKTPOHHBIE
(aBTOMAaTHU3UPOBAHHBIE) HOCUTENU HHPOPMAIUH.

3.7. He pomyckaercsi oTBe4YaTh Ha BOIPOCHI, CBSI3aHHBIE C IEpeladeil MepCOHaATbHOU
uHpopManuu no Teaeony win paxcy.

3.8. XpaHeHue nepcoHaIbHBIX JAHHBIX JIOJDKHO MPOUCXOIUTH B MOPSIIKE, UCKIIOYAIOLIEM
UX YTpaTy WM UX HENPaBOMEPHOE UCIOJIb30BAHUE.

3.9. Ilpu npuHATAU pEIICHUH, 3aTparuBaloOlMX HHTEpeChl pabOoTHHKA, paboTodaTeNlb HE
MMEeT MpaBa OCHOBHIBATHCS HA MEPCOHATBHBIX JAHHBIX pAOOTHHKA, TTOJTyYEeHHBIX UCKITIOYUTEIBHO
B pe3yJibTaTe X aBTOMATU3UPOBAHHONW 00paOOTKHU UITH JIEKTPOHHOTO0 nosryyeHus. Paboronarens
YUUTBHIBACT JTMYHBIC KauecTBa PaOOTHHKA, €T0 TOOPOCOBECTHBIN U 3(PPEKTUBHBINA TPYI.
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4. locTyn K NepcoHAJIbHBIM JaHHBIM

4.1. BayTpeHHuit 10cTyn (IOCTYI BHYTPY OpPTraHU3aInN).

4.1.1. IIpaBo nocTyna K NepCOHaIbHBIM JAaHHBIM COTPYAHHUKA UMEIOT:

- 3apeayronui J10Y;

- caM pabOTHHK, HOCUTEIb JaHHbIX;

- npyrue cotpyaauku JJOY mpu BHIMOJTHEHUHA UMU CBOUX CITYKEOHBIX 00sI3aHHOCTEH.

4.1.2. TlepeueHp mnWI, HMMEIOMMX JJOCTYIl K TNEPCOHAJIBHBIM JIaHHBIM pPaOOTHHKOB,
onpezaensieTcs npukazom 3aseayromiero JOVY.

4.2. BHemHui J0CTYyII.

4.2.1. K ynciny MaccoBbIX TOTpeOUTENIEH MTePCOHANBHBIX JAaHHBIX BHE OPTaHU3AIIUNA MOXHO
OTHECTH TOCYAAPCTBEHHBIE U HETOCYapPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOrOBbI€ MHCTIEKIUH;

- IPaBOOXPAHUTEIbHBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTpPaxOBBIE areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI;

- IOJpa3/IeJICHNS] MyHHUIIMIIATBHBIX OPTaHOB YIIPaBIICHUS;

4.2.2. Haa3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K HH(OpPMAIMH TOIBKO B cdepe
CBOEH KOMIIETCHIUH.

4.2.3. OpraHuzaiii, B KOTOPbIE COTPYIHUK MOXET OCYILECTBISATh MEPEUUCICHUS
JICHe)KHBIX CPEACTB (CTPAaXOBblE KOMIIAHHWH, HETOCYJIapCTBEHHBIC IEHCHOHHBIC (DOHIIBI,
OJIaroTBOpPUTETIbHBIC OpPraHHW3aIlMH, KPEAUTHBIC YYPEKACHHS), MOTYT MOIYyYUTh JOCTYN K
MIEPCOHATBHBIM JAHHBIM pa0OTHHKA TOJIBKO B CIIy4ae €ro MUCbMEHHOTO pa3pelleHusl.

4.2.4. JIpyrue opraHuszanuu.

Ceenenust 0 pabOTArOIIEM COTPYTHUKE WIIH YK€ YBOJICHHOM MOTYT OBITH MPEIOCTABICHBI
JIpYToi OpraHu3aIiy TOJIbKO ¢ MMCBMEHHOTO 3alpoca Ha OJIaHKe OpraHu3alld, ¢ IPUI0KEHUEM
KOIIMU HOTapHAJIbHO 3aBEPEHHOTI0 3as1BJICHUS paOOTHHUKA.

[lepconanbHble MaHHBIE COTPYAHHMKA MOTYT OBITh IPEIOCTABICHBI POJCTBEHHHKAM WU
YJIEHaM €ro CEMbH TOJIBKO C TUCHbMEHHOI'O PAa3pELIEHUs] CAMOI0 COTPYAHHKA.

B cnyuae pazBona ObiBlIas cympyra (Cynpyr) UMEIOT MPaBo 0OpaTUTHCS B OPraHU3ALHUIO C
MMHCBMEHHBIM 3aITPOCOM O pa3Mepe 3apabOoTHOM MIaThl COTpyaHUKa 0e3 ero cornacus (YK PD).

5. 3ammTa nepcoHaANbHBIX JAHHBIX

5.1. Ilox yrpo30# Wjid OMaCHOCTHIO YTPaThI IEPCOHAIBHBIX TAHHBIX TOHUMAETCS €IMHUYHOE
WIM KOMIUIEKCHOE, PEAIbHOE WM MOTEHIUAIBbHOE, AKTMBHOE WM IaCCUBHOE IPOSIBICHUE
3JIOyMBIIUICHHBIX BO3MOKHOCTEM BHEIIHMX WM BHYTPEHHUX HCTOYHHMKOB yIpO3bl CO3/1aBaTh
HEOMaronpusTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIIM3MUPYIOIIEE BO3JACHCTBHE Ha 3alUIIAeMYIO
nH(popMaIuo.

5.2. Puck yrpo3sbl J1r00bIM MH(GOPMALIMOHHBIM pecypcaM CO3Jal0T CTHUXUIHbIE OelCTBUS,
JKCTPEMAJIBHBIE CUTYyallUU, TEPPOPUCTUYECKUE NECUCTBUS, ABAPUN TEXHUYECKUX CPEICTB U JIMHAN
CBSI3U, Jpyrue  OOBEKTUBHBIE  OOCTOATENbCTBA, A  TAKKE  3aUHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHHUHU YTPO3BbI JIMIIA.

5.3. 3anmrTa nepcoHaIbHBIX JAHHBIX MPEACTaBISIET COOON KECTKO PEriiaMeHTUPOBAHHbIN U
JUHAMHYECKU-TEXHOJIOTMYECKUA IPOLECC, MNPeAyNpeKIalonMii HapylmeHUe OCTYITHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(HUACHIMAIBHOCTH NEPCOHAIBHBIX JAaHHBIX U B KOHEYHOM
cyere oOecneuuBarOIIMi JOCTATOYHO HAJEKHYI0 Oe30macHocTh HMHGpOpMalMU B Ipolecce
YIPABJICHYECKOU U IPOU3BOJACTBEHHOU JCATEIbHOCTH.
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5.4. 3amuTa nepcOHANIBHBIX JAaHHBIX PAOOTHHKA OT HEMPABOMEPHOT'O MX HCIOIh30BAHUS
WIK yTpaThl JOJDKHA OBITH oOecredeHa paboTofaTesieM 3a CUeT €ro CpeAcTB B TMOpSKE,
YCTaHOBJICHHOM (eiepaabHbIMU 3aKOHAMH.

5.5. "BHyTpeHHss 3anuTa’.

5.5.1. OcHOBHBIM BUHOBHUKOM HECAHKIITHOHUPOBAHHOTO JIOCTYIA K IEPCOHAILHBIM JAHHBIM
ABJISIETCSA, KaK TMpaBWiIO, MEepcoHal, paldoTaromMid ¢ JOKyMEHTaMH U 0a3aMH JIaHHBIX.
Permamenranus noctymna nepcoHalia K KOH(OUIESHIIMAIBHBIM CBEJCHUAM, JOKYMEHTaM U 0a3aM
JAHHBIX BXOJUT B YMCIIO OCHOBHBIX HANpPaBICHUIN OpraHU3allMOHHON 3alluThl MHPOPMALUN U
MpeHa3HaueHa NIl pa3rpaHUYCHUs TMOJTHOMOUYUN MEXIY PYKOBOJMTEISIMU H CIEIUATHCTAMU
OpraHu3aIy.

5.5.2. na oOecnieyeHMH BHYTPEHHEH 3aIIWTHl TEPCOHAIBHBIX JAHHBIX PAOOTHHKOB
HEO0OXO0UMO COOTIOZIATh P Mep:

- OTpaHMYCHHE U perjiaMeHTallusl COCTaBa PabOTHHUKOB, (PYHKIMOHAIbHBIE OOS3aHHOCTU
KOTOPBIX TPEOYIOT KOH(GUISHIIUNATBHBIX 3HAHUH;

- cTporoe n3buparenbHOe U 00OCHOBAaHHOE pacIpeliesieHHue JOKYMEHTOB M MH(pOpMAaIuu
MEXIy paOOTHUKAMH;

- palMoOHANBbHOE pa3MelIeHne pabounx MeCT paOOTHUKOB, IPU KOTOPOM HCKITIOYAIOCH ObI
OECKOHTPOJBLHOE HCIIOJIb30BaHUE 3alUIaeMoi nHdopmanmu;

- 3HaHUe PabOTHHUKOM TpPeOOBaHMK HOPMATHBHO-METOAMYECKUX JOKYMEHTOB IO 3alllUTe
nH(pOpPMaIIUY U COXPaHEHUU TalHBbI;

- HAJIMYHe HEOOXOAWMBIX YCJIOBUU B TMOMEHICHUH JJisi PaboThl ¢ KOH(HICHINATHHBIMU
JIOKyMEHTaMU 1 0a3aMu JJaHHBIX;

- OTIpEJIeJICHUE U perjlaMeHTAIMs COCTaBa paOOTHUKOB, IMEIOIIUX ITPABO JIOCTYIA (BX0/1a) B
MOMeEIlleHHE, B KOTOPOM HaXOJUTCS BHIYUCIUTENbHAS TEXHUKA;

- OpraHu3aIys MopsIKa YHUITOXKCHIS HHpOpMaIvm;

- BOCIIUTATeNlbHAs U Pa3bsCHUTENbHas paboTa C COTPYAHHUKAMH IO MPeayNpeskKICHHUIO
yTpaThl IICHHBIX CBEJACHUI TTPpH paboTe ¢ KOH(DHUICHITUATBHBIMY IOKYMEHTAMU;

- HE JIOMyCKaeTCsl Bbljaua JTMYHBIX Je]l COTPYIHUKOB.

5.5.3. 3amura nepcoHadbHBIX JAHHBIX COTPYAHHUKA HA AIEKTPOHHBIX HOCUTEISX.

Bce mamku, conepikaiiue nepcoHaNbHbIe JaHHBIE COTPYAHHUKA, TOJDKHBI OBITH 3aIUIICHbI
aposem.

5.6. "BHemusas 3ammura'.

5.6.1. Jlns 3ammthl KOH(MUAEHIMAIbHOM HH(OpPMAalUK CO3AAI0TCS LieJeHaNpaBiICHHbIE
HEOJIaronpusTHBIE YCIOBUS U TPYIHOMPEOAOTIUMBIE MPEMSATCTBHUS AJA JIMIA, MBITAIONIETOCs
COBEPIINTHh HECAHKIIMOHUPOBAHHBIN TOCTYM M OBlIaJieHne nHpopMarmei. Llenpro u pe3ynbraTtom
HECAaHKIIMOHUPOBAHHOTO JOCTyMa K HH(POPMAIMOHHBEIM pecypcaM MOXKET OBITh HE TOJBKO
OBJIAJICHUEC IICHHBIMH CBEJICHUSIMH U UX UCIIOJIH30BaHUE, HO U MX BUJION3MCHCHHE, YHUUTOXKCHUE,
BHECEHHUE BUpYCa, MOAMEHa, (hambcuduKalus coiep>KaHus PeKBU3UTOB JOKYMEHTA U JP.

5.6.2. Tlogm TmTOCTOPOHHMM JIMIIOM TIOHMMAaeTcs JIro0oe JUI0, HE HWMEIoIIee
HETMOCPEJCTBEHHOTO OTHOIIeHusT K pAesarensHoctd JIOY, mocetwtenu, paOOTHUKH JIPYTHX
OpraHU3alMOHHBIX CTPYKTYp. IlocTOpoHHME HIIa HE NOKHBI 3HATh pacHpeneneHue QyHKIuH,
paboune MpoIecchl, TEXHOJIOTHIO COCTaBICHUS, 0OPMIICHHS, BEJICHUS U XPaHEHUS JOKYMEHTOB,
Jea U pabounx MaTePHAIIOB.

5.6.3. Jlnsa o0ecriedyeHuss BHEIIHEH 3allUThl MEPCOHATBHBIX JAHHBIX COTPYIHUKOB
HEO0O0X0UMO COOIIOAATh PSIT MEP:

- IOPSAZIOK TIpHUeMa, ydeTa U KOHTPOJIS JeATEIbHOCTH MOCETHTENEH;

- IPOITYCKHOM PEXXUM OpraHU3aluy;

- TEXHMYECKUE CPEJICTBA OXPAHbI, CHTHAIM3AIINN;

- IOPAJIOK OXPaHbl TEPPUTOPUH, 3JAHUM, TOMEIICHU;

- TpeOOBaHU K 3aIIKTe HH(OPMAIMH TPU UHTEPBHIOMPOBAHNUHU B COOECETOBAHUIX.

5.7. Bce nunia, cBSI3aHHBIE C TIOJIy4€HHEM, 00pabOTKON U 3aIMTON NMePCOHAIBHBIX JIAHHBIX,
00s13aHBI TONHMCATH 0053aTEILCTBO O HEPA3TIIAICHUH NTEPCOHAIBHBIX JAaHHBIX PAOOTHHKOB.
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5.8. [1o BO3MOXKHOCTH TIEPCOHANBHBIE TAHHBIE 00€3TMYNBAIOTCS.

5.9. Kpome mep 3amuThl MEPCOHAIBHBIX JTAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM,
paboronarenu, pabOTHUKH U UX TPEJCTABUTEIN MOTYT BBIPAOATHIBATH COBMECTHBIC MEPHI 3aLITUTHI
MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa u o0s13aHHOCTH Pa0OTHHKA

6.1. 3akperuieHre mpaB paOOTHUKA, PETVIAMEHTHPYIONIMX 3allUTy €ro IEPCOHAIbHBIX
JAaHHBIX, 00ECTIEYNBAET COXPAHHOCTD MOJIHOM U TOYHOU MH(OPMAIIUU O HEM.

6.2. PabOTHUKM M WX TMpPEACTaBUTEIN IOJKHBI OBITh O3HAKOMIIEHBI MOJI PACIUCKY C
JIOKyMEHTaMHU OpPTaHHU3aINH, YCTaHABIUBAIOIIUMHU TOPSI0K 00paOOTKH MEePCOHATBHBIX JTaHHBIX
PabOTHHUKOB, a TaKXKe 00 WX MpaBaxX U 00SI3aHHOCTAX B ATOW 00JIACTH.

6.3. B mensx 3amuThl IEPCOHANBHBIX JTAHHBIX, XPaHAIIUXCA y paboTomartens, pabOTHUK
HMMEET IPaBo:

- TpebOBaTh HMCKJIIOUEHHUS WM HUCIHPABJICHUS HEBEPHBIX WM HEMOJHBIX MEPCOHATBHBIX
JTAHHBIX;

- Ha CBOOOJTHBIN OECTUIATHBIN JOCTYIT K CBOMM IEPCOHATLHBIM JaHHBIM, BKIIOYas TIPaBO Ha
MOJIy4eHHUe KOMHUi 10001 3amucu, coliepkalleil nepcoHaabHble JaHHbIE;

- TIEpPCOHAJbHBIC JaHHBIE OLIECHOYHOTO XapaKTepa JOIMOJHHUTH 3asgBICHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PEHHUS;

- ONPEICNIATh CBOMX MPEACTABUTENEH JIJIsl 3aIIUTHI CBOMX MEPCOHAIBHBIX IAHHBIX;

- Ha COXpaHEHUE U 3alIUTy CBOECH JMYHON M CEMEIHOM TalHBI.

6.4. PaboTHHK 00s13aH:

- mepenaBaTh paboOTONATENI0 WM €ro MPEeACTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JTIOKYMEHTHUPOBAHHBIX TIEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJICH TpymaoBbIM
KonekcoM PO.

- CBOEBPEMEHHO c000IIaTh paboToAaTENI0 00 U3MEHEHUN CBOUX MEPCOHATBHBIX JaHHBIX.

6.5. PaboTHuKM cTaBAT paboTonaTens B M3BECTHOCTh 00 M3MEHEHHH (aMUIMU, UMEHHU,
OTUECTBA, JAThl POXKACHHUS, YTO TOJIyYaeT OTPAXEHHWE B TPYAOBOM KHIDKKE HA OCHOBAaHUU
MpPeICTaBICHHBIX JOKyMEHTOB. [Ipr HE0OXOAMMOCTH W3MEHSIIOTCS JaHHble 00 oOpa3oBaHUH,
npodeccr, CIeUaTbHOCTH, TIPUCBOCHUH KATETOPUH U TIP.

6.6. B 1iensix 3aIuThl YaCTHOM JKU3HU, TUYHOM M CeMEMHOMN TaltHbl paOOTHUKHU HE JOKHBI
OTKa3bIBaThCSI OT CBOErO IpaBa Ha 00pabOTKYy MEPCOHATBHBIX MTaHHBIX TOJIBKO C MX COTJAacus,
MIOCKOJIbKY 3TO MOET MOBJI€Yb TPUYMHEHUE MOPAJILHOT0, MAaTEPUAIBHOI'O BpE/Ia.

7. OTBETCTBEHHOCTH 32 pa3rJialieHue KOH(puaeHuaJIbHOM
uHopMaLNU, CBA3aHHOM ¢ NePCOHAJBLHBIMU JAHHBIMHU

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh - OJHO U3 TJIABHBIX TpeOOBaHWI K OpraHu3aluu
(YHKIIMOHUPOBAHUS CHCTEMBI 3aIUTHI NEPCOHATIBHON HMH(pOpMAIMU U 00s3aTeIbHOE YCIOBUE
obecnieueHust 3PPHEKTUBHOCTH ITON CHCTEMBI.

7.2. Opunuyeckue u (pu3nueckue IUIa, B COOTBETCTBHH CO CBOMMH IMOIHOMOYHUSIMU
BIaJEIOlIMe HHpOpMaLKMeHd O TpakAaHaxX, MOJYYalOIMe M HUCIOJIb3YIOUIME €€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Pocculickon Penepanyu 3a HapyLIeHUE
peXuMa 3aIuThl, 00PabOTKH U MOPSIKA UCTIOJIB30BAHUS ATOM MHPOPMAIIUH.

7.3. PykoBomuTenb, paspelialolMid JOCTYyNl COTPYAHHMKA K KOH(HICHIHAILHOMY
JOKYMEHTY, HECET IEPCOHAIIBHYIO OTBETCTBEHHOCTD 34 JAHHOE Pa3pelleHuE.

7.4. Kaxnplii COTpYIHMK OpraHH3alMy, MOJXYyYarouIuid /uis paboThl KOH(UIACHIUAIBHBINR
JOKYMEHT, HECeT €IMHOJIMYHYI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTb HOCHTEIS U
KOH(UIECHITMAIIBHOCTh HH()OPMAIIHH.

7.5. Jluna, BUHOBHBIE B HApYLIEHUU HOPM, PETYIMPYIOLIUX HOJIy4YeHHEe, 00paloTKy H
3alIUTy TEePCOHAIBHBIX NAaHHBIX PA0OTHHKA, HECYT IWUCHUILUIMHAPHYIO, AIMHHUCTPATUBHYIO,
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IpaXJIaHCKO-NIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C (hefepallbHbIMU
3aKOHAMHU.

7.5.1. 3a HEUCHOJHEHWE WIM HEHAJJIeKallee HCIOJIHEHHE Pa0OTHUKOM IO €ro BHHE
BO3JIOXKEHHBIX Ha HEro 00S3aHHOCTEH MO COOJIIOJCHHWIO YCTAHOBJICHHOTO MOpPsAKa paboThI CO
CBEJICHUSMU  KOH(UICHIMAIBHOIO  Xapakrepa  paboTomaTenb  BIOpaBe  NPUMEHSTh
npenycMoTpeHHble Tpya1oBbIM KOJEKCOM TUCUUIUTMHAPHBIE B3bICKAHMUS.

7.5.2. JIOMKHOCTHBIE JHUIA, B OOS3aHHOCTh KOTOPBIX BXOIUT BEJCHHE IEPCOHATBHBIX
JAHHBIX COTPYAHMKA, 00s3aHbl OOECHEUUTh KaKIOMYy BO3MOXHOCTb O3HAKOMJIEHUS C
JOKYMEHTaMH M MaTepualaMi, HEITOCPEICTBEHHO 3aTParuBaloLIMMHU €ro IpaBa U cBOOOIbI, €CiH
MHOE HEe NPEeAyCMOTpPEHO 3akoHOM. HempaBomepHBINf 0TKa3 B HPEAOCTaBIEHUM COOpaHHBIX B
YCTQHOBJICHHOM TOpSZIKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE NPEOCTABICHHE TaKUX
JOKYMEHTOB WJIM MHOM MH(pOpPMalMU B CiydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MIPEOCTABICHNE HENOJHONH WM 3aBElIOMO JIOKHOM MH(POpPMAlMU - BIEYET HAJOKEHHE Ha
JOJDKHOCTHBIX JIML[ aAMMHUCTpaTHUBHOrO mrpada B pasmepe, ompenenseMoM Konexcom 06
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

7.5.3. B coorBercTBUHM C ['pakgaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJaMH
MONyYMBINNE HMH(POPMAIIMIO, COCTABISIONIYIO CIYXXEOHYI0 TaiiHy, OO0s3aHBl BO3MECTHTH
MPUYMHEHHBIE YOBITKH, IPHUYEM TaKas ke 0043aHHOCTb BO3JIaraeTcsi U Ha paOOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HAPYLIEHHE HENIPUKOCHOBEHHOCTH YaCTHOW KU3HU
(B TOM yMcIIe HE3aKOHHOE COOMpPaHUE WM PACIIPOCTPAHEHUE CBEJCHUN O YaCTHOW YKU3HM JINLA,
COCTABJIAIONIETO €0 JINYHYIO MM CEMEHHYIO TaliHy, 03 ero coriacus), HempaBOMEPHBIH JOCTYI
K OXpaHseMOH 3aKOHOM KOMITBIOTEPHOU HH(OpMaIK, HEIPAaBOMEPHBIH OTKa3 B IPEAOCTaBICHUH
coOpaHHBIX B YCTAaHOBJIEHHOM IOPSAJKE JOKYMEHTOB U CBEJICHUHN (€CIM 3TH JAESHUS NPUUUHUIN
BpE]l IpaBaM ¥ 3aKOHHBIM HHTEPECAM I'PaX/1aH), COBEPILIEHHBIE JTUIIOM C UCIOJIb30BAHUEM CBOETO
CIIY’)KEOHOTO TIOJIOKCHHMs Haka3bplBaeTcsi mrTpadom, nuOO IWIIEHHEM TpaBa 3aHUMAaTh
OTpeJIeIEHHbIE JTOJDKHOCTH WJIM 3aHUMATBhCS ONpPEIENICHHON NesTeNbHOCThIO, 00 apecToM B
cootBeTcTBUM ¢ YK PO.

7.6. HempaBomMepHOCTH A€SITEIbHOCTH OPTaHOB FOCYJapCTBEHHOM BIACTH U OpraHU3alui 1o
cOOpy W WCIIOJIb30BAaHUIO TEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAHOBIIEHA B CyICOHOM
HopsiKe.



